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Highlights of Training

Changes in the application
Clarification of expectations
Information sharing
Overview of verification



Who, how, when

ALL households must be 
provided an application
Applications may be mailed, 
hand delivered or similar 
systems
At or near the beginning of the 
school year



Changes in the 
application

We have had separate applications 
for each program in the past
This year we are striving for a 
single application for all or most 
child nutrition programs
We encourage sharing of 
information between CN programs



Part 1 of the Application



A Special Note about 
Foster Children

Check the box in Parts 1 and 5
One application per child
Include the income available to 
the child for personal use (a 
very rare situation)
Do not include the foster child 
in the foster household



Part 2 of the Application



A Special Note about Food 
Assistance Numbers



From DHS FAQs





Typical Iowa Numbers

FIP:  2121130F
Food Assistance:  E 39801-00-0

Medicaid, Title XIX numbers do 
not qualify recipients



A Special Note about 
Direct Certification

Letters are sent in early August to 
households receiving Food 
Assistance
Only school aged children appear on 
the letter
Households MAY NOT add a child’s 
name to the letter.  An application is 
required for additional children
Parent signature on the direct 
certification letter is required.



Part 3 of the Application



Part 3 of the Application

Income information is NOT required if a FIP 
or Food Assistance number is provided.



Part 3 of the Application

Age only used 
to help identify 

household 
members.



Part 3 of the Application

CURRENT
income required 

for most applicants



Income



USDA vs. IRS

IRS and USDA differ in how 
income is recognized
Many deductions allowed by IRS 
are NOT allowed by USDA
• Some medical expenses
• Alimony and child support paid



More USDA vs. IRS

USDA includes regular 
withdrawals from savings in 
income
IRS allows carry-over losses 
from one year to the next
IRS allows off-sets for business 
losses



1040



Other income worksheet





Income Conversion

Income should not be converted 
to annual UNLESS more than 
one income frequency is 
reported
Conversion factors are printed 
on the application
• Using the wrong conversion 

factors is a frequent cause of 
errors



A Special Note about 
Social Security Numbers

SSN are only required if the 
household applies for benefits 
based on income
Households qualifying with FIP 
or Food Assistance are not 
required to provide SSN
“I do not have a Social Security 
number” may be checked



Part 4 of the Application



Part 5 of the Application



Part 5 of the Application

Conversion factors, 
frequency of income



Application Approval or 
Denial

Check the box to indicate the 
reason for approval or denial



Part 5 of the Application



Eligibility Determination

Free
Reduced price
Free milk



Part 5 of the Application



A Special Note about 
Temporary Approvals

For zero income
A maximum of 45 calendar days 
is recommended for temporary 
approvals
The household must reapply or 
indicate that their income has 
not changed



Part 5 of the Application



Signatures

The Determining Official must sign 
and date ALL applications
The Confirming Official MAY NOT be 
the same person as the Determining 
Official
The Confirming Official must check 
all applications selected for 
verification and confirm their 
accuracy



Carry over 

First 30 operating days of 
school
Based on last year’s eligibility 



Homeless/Migrant/
Runaway Students

Homeless and runaway 
students identified by the SFA’s 
homeless liaison
Migrant students identified by 
State Migrant Education 
Program (Donna Eggleston).
Application completed by SFA 
or list of students maintained



Yearlong Eligibility

Households are not required to 
report changes in their 
situations that reduce benefits 
• Increased income
• Reduction in number of household 

members
• Termination of FIP or Food 

Assistance benefits



Year-Round Application

Households may apply or re-
apply at any time during the 
year



hawk-i



Waivers of 
Confidentiality

Usually used for fee waivers
MUST be specific services or 
activities
• “cultural activities” or “afterschool 

activities” are not specific
• “book fee waiver” is specific



Information Sharing

Information about a child’s 
eligibility status may be shared 
between CN programs
Receiving program has the 
responsibility for correctness



How is info shared?

Copy of the 
application
Confirm benefits 
of children 
whose names 
are on a list 
from requesting 
program
Confidentiality 
is required



What happens if there is 
an error?

As providing program, you have 
no requirement to notify a 
program you provided 
information to
Overclaims may be assessed to 
the receiving program



Verification

Samples to be selected based 
on applications in hand on 
October 1
DO NOT INCLUDE CARRYOVERS
Two sample sizes possible
• 3% error prone
• Alternate sample



3% error prone

Required of SFAs that had 
higher levels of non-responsive 
households last year
# households not responding ÷ # 
households verified = non-
response rate
• 20% or higher:  must use error 

prone method



Error Prone Example

Number of applications verified:  
22
Number of non-responsive 
households:  4
4 ÷ 22 = .182



More 3% error prone

Select all applications to be 
verified from those applications 
within $100 monthly or $1200 
annually of eligibility guidelines
If there are not enough error 
prone applications, select the 
remainder randomly



Alternate Samples

Option 1:  
Selection of 1% 
of error prone 
applications 
eligible by 
income PLUS 
0.5% of 
applications 
eligible by FIP or 
food assistance

Option 2: 
Random 
selection of 3% 
of all 
applications 
subject to 
verification



Important resources

Bureau website: 
http://www.state.ia.us/educate/

ecese/fn/index.html
CNP 2000 website: 
https://www.edinfo.state.ia.us/

CNP/security.asp

http://www.state.ia.us/educate/
https://www.edinfo.state.ia.us/


More resources

Bureau phone number:  515-281-
5356
Bureau fax number:  515-281-
6548



More resources

patti.harding@iowa.gov
nancy.christensen@iowa.gov
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